Strengthening lowa Child Care:
A Guide to Completing the Data Collection Form

This guide includes instructions to complete the data collection form that you will receive in August. This project is
supported by the following partners: lowa Department of Health & Human Services, CCR&R, and lowa State

University.

Section |: Login Screen

1. Access the survey at: https://iastate.qualtrics.com/jfe/form/SV_3IDGOPj3gttOVMi

Welcome to the Provider Vacancy and Capacity Form!

To begin please enter your provider ID assigned to you by lowa HHS.
Your provider ID is also sometimes known as a KinderTrack ID.

Where do | find my provider ID? (1) If you use the provider portal it is
at the top of the home screen (2) itis also located in the upper right
hand corner of any Notice of Decision (NOD) that you receive from
HHS. (3) If you are a Child Development Home it is located on your
registration certificate.

If you need futher assistance in completing this form please click here
to find your local CCR&R child care consultant.

The distribution of this form is supported by the following partners, lowa

Department of Health and Human Services, Child Care Resource and
Referral, and lowa State University.
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2. Enteryour provider ID. Follow the prompts on the login screen to find your provider ID.
3. Click the right-facing arrow.
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Section 2: Welcome

1. You will see your child care program’s director or owner’s name and the name of the child care program on
the welcome page. Anyone can complete the form for your program.
2. Click the right-facing arrow to continue.

Welcome, Peter!

This short form collects information about current vacancies
and how many children you would like to enroll at Peter's

perfect piggys.

This monthly questionnaire is sent to all of lowa's registered
child development homes, licensed child care centers and
non-registered CCA providers.

The goal is to support the full enrollment of child care providers

across lowa and provide accurate child care information to
families.

Section 3: Age Groups Cared For and Desired Capacity

The following table is used to learn about the number of slots you
would like to have filled at Peter's perfect piggys, also known as
"desired capacity”. This is different to your
licensed/registered or non-registered capacity and cannot
be more than your licensed/registered capacity.

Age Groups Cared For:

1. Select the age groups of children that you
currently care for or would like to care for
at your child care program.

2. Checkall age groups that app|y to your We measure desired capacity in terms of slots. One slot is
. equivalent to 1 child's full time enroliment, so for example 2 or 3
child care program.

K X . X part time enroliments could be equal to 1 full-time slot.
3. Click the right-facing arrow to continue.

Which age groups do you currently or want to care for at Peter's
perfect piggys?

infant (Birth-12m)
infant (13-23m)
Toddler (2y)
Pre-School (3y)
[ pre-school (4-5y)

[ school Age (6y+)



Desired Capacity

1. Enter your desired capacity number for each age group. Your desired capacity cannot exceed your
licensed/registered capacity at any given time.

2. Ifyou need to add more age groups or remove age groups, click the left-facing arrow to change your
answers to the previous question. Otherwise, click the right-facing arrow to continue.
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What is your desired capacity at Peter's perfect piggys for the
following age groups? Please enter a number for each age

group.

apacity
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Section 4: Vacancies

1. Select your answer and click the right-
facing arrow.

2. Ifyou select ‘yes,” you will be asked for
more information on the next page.

3. Ifyou select ‘'no,” you will not have any
more vacancy questions
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The following questions are used to learn about the number of
openings at Peter's perfect piggys. These are also known as
'vacancies'.

Do you currently have any vacancies at Peter's perfect piggys?



Age Groups of Open Slots

1.

2.

Select the box beside each age group
that you have open slots.

If you need to add more age groups or
remove age groups, click the left-facing
arrow to change your answers to the
previous question. Otherwise, click the
right-facing arrow to continue.

Number of Open Slots

1.

Enter the number of open slots in each
box for each age group (based upon
your previous answer). Age groups are
splitinto full-time and part-time slots.

If you have a Child Care Assistance
(CCA) agreement with HHS you will be
asked if you currently accept children
on CCA for your open slots. Click ‘yes’
if you would and ‘no’ if you wouldn't.
Select the right-facing arrow to
continue.

Which age groups do you have open slots for?

[ infant (Birth-12m)
[ infant (13-23m)
Toddler (2y)
Pre-School (3y)

[ pre-school (4-5y)
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How many open slots do you have for the following age groups?

Full-Time Slots Part-Time Slots

Infant (Birth-12m) EI
infant (13-23m) [I]
Toddler (2y) \Il ‘Il

Are you currently able to accept CCA eligible children for your
openings slots?

Yes
O Nno



Section 5: Rates

The next set of questions are about the rates your child care
program charges families. These questions will only be asked once

in a calendar year.

1.

2.

Check the boxes beside all the options your program uses

to charge families for child care.

You must select at least one option, but you can select all

that apply.
Click the right-facing arrow to continue.

The next question asks if you charge different rates for

part-time and full-time children. Click ‘yes’ or ‘no’
and then click the right-facing arrow to continue.

If you selected that you have different rates
for part-time and full-time children, enter
the rate (in dollars) that your child care
program charges families for each age
group. If rates do not apply in a particular
circumstance, please enter 0. For example,
you may not have part-time rates for
infants, but have part-time rates for
toddlers and preschoolers.

Once you have entered all your rates, click
the right-facing arrow to continue.
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The next set of questions ask how much you charge for child care
at Peter's perfect piggys

This information is only collected once every year. You will not
be asked these questions in future months.

Your responses to the following questions are used for the child
care market rate analysis. HHS uses the child care rate data
collected to set the Child Care Assistance Program provider

reimbursement rates.

Please answer the questions, even if you do not have a CCA
agreement with lowa HHS.

How does Peter's perfect piggys charge for child care? (select all
that apply)

() ramilies are charged by hour of care
([ Families are charged daily

[ ramilies are charged weekly

[ Families are charged monthly

[ our program does not charge families for child care
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Are your part-time (PT) rates different from your full-time (FT)
rates?

QO Yes
O No

0%

100%

Enter the weekly rate ($) families are charged per age group

Weekly Rate (FT) Weekly Rate (PT)
Infant (Birth-12m) 200
infant (13-23m)
Toddler (2y)
Pre-school (3y)



Section 6: Thank you

Once you reach this screen, you have

completed the survey and we are grateful for

your time. Thank you!
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