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Audit Preparation



Audit Preparation Info

Due date for submitting audit data in IRIS:
 School audits: October 30, 2026
 Child Care audits: January 29, 2027
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Introductions
 Contact school nurses and childcare providers 

early in the school year

Scheduling
 Allow sufficient time for completing the audits

Gather resources



First Day of 
School

Audit Timeline
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Reminder: 
2024 Changes to Iowa 
Immunization Administrative Code



Iowa Immunization Administrative 
Code
Immunization requirements apply to all persons enrolled or attempting 
to enroll in a licensed childcare center or public or nonpublic elementary 
or secondary school in Iowa, including those who are provided 
competent private instruction.

 Outlines the individual vaccine requirements and what is needed for a 
valid certificate of immunization

 Defines requirements for a valid certificate of immunization 
exemption—religious or medical

 Explains circumstances when a provisional certificate of immunization 
may be applicable

Chapter 7 – Immunization and Immunization Education: Persons Attending 
Elementary or Secondary Schools, Licensed Child Care Centers or Institutions of 
Higher Education—https://legis.iowa.gov/docs/ACO/chapter/641.7.pdf
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https://www.legis.iowa.gov/docs/ACO/chapter/641.7.pdf


2024 Chapter 7 Immunization 
Requirements Update
Immunization Requirements Table Language Changes: 

Language removed regarding the phased in approach of 
immunization requirements, incorporate footnotes into the table when 
possible and clarify vaccine dose requirements for vaccines with age 
indications based upon administration. 

 Vaccine and dose requirements for licensed childcare and 
schools were not changed.

 Vaccines previously phased in by date of birth now include all 
grades. The language regarding the phased approach is no longer 
necessary and was removed.
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Immunization Requirements Chart

https://hhs.iowa.gov/media/16664/download?inline


Licensed Child Care Center
Immunization Requirements
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Immunization Requirements Chart

https://hhs.iowa.gov/media/16664/download?inline
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School 
Immunization 
Requirements
Immunization 
Requirements Chart

https://hhs.iowa.gov/media/16664/download?inline
https://hhs.iowa.gov/media/16664/download?inline


11

2024 Chapter 7 Immunization 
Requirements Update (2)

Religious Certificate of Immunization Exemption Changes: 

 Removal of language requiring a notary signature for the 
certificate to be valid.

 Clarification that language included on the religious certificate of 
immunization exemption referencing rule 641—7.3(139A) 
cannot be altered. Any edits or alterations to the certificate 
referencing rule 641—7.3(139A) will invalidate the certificate. 
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2024 Chapter 7 Immunization 
Requirements Update (3)

 Previous versions of the immunization certificates remain valid, 
and student records do not need to be updated.

 Updated immunization certificates available

 New Certificate of Immunization only includes required 
vaccines and no other recommended vaccines 

Frequently asked questions document

https://content.govdelivery.com/attachments/IACIO/2024/05/21/file_attachments/2885047/Executive%20Order%2010%20FAQ%205.21.24.pdf


Immunization Certificates



SF 2190: 
Definition of Physician Assistant

 SF 2190: A bill for an act relating to the use of the titles 
physician assistant and physician associate signed by the 
Governor April 9, 2026.
 Physician Assistant changed to Physician Associate on 

applicable certificates

 Previous versions of the Certificate of Immunization remain 
valid for the 2026-27 school year and beyond.

 Updated Certificates of Immunization, Provisional Certificates 
of Immunization and Medical Certificates of Immunization 
Exemption available.
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https://www.legis.iowa.gov/legislation/BillBook?ba=SF+2190&ga=91&utm_medium=email&utm_source=govdelivery
https://www.legis.iowa.gov/legislation/BillBook?ba=SF+2190&ga=91&utm_medium=email&utm_source=govdelivery
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Certificate of Immunization

Certificate of Immunization

https://hhs.iowa.gov/media/665/download?inline
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Provisional Certificate of Immunization

Provisional Certificate of Immunization

https://hhs.iowa.gov/media/668/download?inline
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Certificate of Immunization Exemption – 
Medical

Certificate of Immunization Exemption-Medical

https://hhs.iowa.gov/media/666/download?inline
https://hhs.iowa.gov/media/666/download?inline
https://hhs.iowa.gov/media/666/download?inline
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Certificate of Immunization Exemption – 
Religious

Certificate of Immunization Exemption-Religious

https://hhs.iowa.gov/media/667/download?inline
https://hhs.iowa.gov/media/667/download?inline
https://hhs.iowa.gov/media/667/download?inline


Immunization 
Record Review



Reviewing the 
Immunization Certificates

 Request a list of students enrolled for each grade or childcare age 
category to assure each child is included in the total enrollment 
and has an Iowa certificate of immunization, provisional certificate 
of immunization, or certificate of immunization exemption on file.

 For reporting purposes, separate the number of valid 
immunization certificates, religious exemptions, medical 
exemptions, provisional certificates and certificates that are not 
valid or are missing. This must be done for each grade level, 
home-schooled students and childcare age category in months.
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Child Care 
Record 
Review Form
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School Record 
Review Form
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Reviewing the 
Immunization Certificates (2)

 Assess the certificate for required elements (student name, date of 
birth, appropriate signatures, vaccines and dates administered, etc.).

 Review the total number of doses required for each vaccine series 
based on the child’s age in months (childcare) or K-12 grade level.

 Review the minimum ages and minimum interval spacing 
requirements between doses in a vaccine series. 
(Iowa immunization requirements follow ACIP recommendations 
for minimum ages and intervals.)
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Reviewing the 
Immunization Certificates (3)
 Look closely at the student’s grade level and date of birth for certain 

school age requirements such as Meningococcal ACWY vaccine.

 When a child has fallen behind on immunizations, he or she may not  
need as many total doses in a vaccine series or may not need the 
vaccine at all (e.g., the 5th dose of DTaP is not necessary if the 4th 
dose was administered on or after 4 years of age; Hib and PCV 
vaccines are not required for children 60 months of age or older).

 Assure the vaccine listed on the Certificate of Immunization is the 
vaccine included in the requirement.

 E.g. Tdap vs Td and MenACWY vs MenB
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Licensed Child Care Center
Immunization Requirements

25Immunization Requirements Chart

https://hhs.iowa.gov/media/16664/download?inline
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School 
Immunization 
Requirements
Immunization 
Requirements Chart

https://hhs.iowa.gov/media/16664/download?inline
https://hhs.iowa.gov/media/16664/download?inline


Recommended Minimum Ages and 
Intervals Between Vaccine Doses
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Timing and Spacing of Immunobiologics | Vaccines & Immunizations | CDC

https://www.cdc.gov/vaccines/hcp/imz-best-practices/timing-spacing-immunobiologics.html
https://www.cdc.gov/vaccines/hcp/imz-best-practices/timing-spacing-immunobiologics.html
https://www.cdc.gov/vaccines/hcp/imz-best-practices/timing-spacing-immunobiologics.html
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Four Day Grace Period
 Iowa Immunization Code allows for a 4-day grace period. 

The 4-day grace period should not be applied to the interval 
between two different live vaccines.  

7.4(2) Vaccine doses administered less than or equal to 4 days before the 
minimum interval or age shall be counted as valid. Doses administered 
greater than or equal to 5 days earlier than the minimum interval or age 
shall not be counted as valid doses and shall be repeated as appropriate.  

Day 1 is the day before the day that marks the minimum age or 
minimum interval for a vaccine
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Four Day Grace Period
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Example Certificate – Kindergarten



Example Certificate – Kindergarten 
On this example: 
Review the date of 
birth and the dates the 
MMR and Varicella 
were administered. 
Minimum age for the 
first dose of these 
vaccines is 12 months. 
These doses on the 
record qualify for the 
four-day grace period 
and are valid doses 
of vaccine. 

HepB: The child has 
the 3 required doses, but 
dose 3 was administered 
prior to the minimum age 
of 24 weeks. 
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Example Certificate – 7th Grade

On this example: 
Review the date of 
birth and Tdap and 
Meningitis ACWY
vaccine requirements. 
A Td was administered 
instead of a Tdap. 
This does not meet the 
Tdap requirement. 

The MenACWY vaccine 
was administered when 
the child was 8 years of 
age. For the requirement, 
the vaccine must be 
administered on or after 
10 years of age. 



Audit Tips
 Stamp or mark school age certificates that have 

been audited as valid certificates meeting the 
immunization requirements

 When an updated certificate of immunization is 
received or printed, attach it to the previously audited or 
stamped record if possible

 Prepare resources to take with you or be able to 
access when performing the audit
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Resources
 Iowa Immunization Administrative Code Chapter 7

 Iowa Immunization Requirements Chart

 School and Child Care Immunization Audit Q&A

 Child Care Immunization Record Review Form

 School Immunization Record Review Form

 Blank copies of the Certificate of Immunization, Provisional Certificate of 
Immunization, Medical Exemption Certificate, Religious Exemption Certificate

 Licensed Child Care Immunization Requirements & School Immunization 
Requirements brochures

 CDC Minimum Ages and Intervals Chart

 CDC Immunization Schedule (including catch up schedules)
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Resources, Cont.

 A preprinted stamp for marking records as valid

 Extra pens, calculator, sticky notes

 Laptop 

 Access to IRIS

 Iowa Immunization Program phone number: 
1-800-831-6293 (for questions as you are auditing)
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Completion

Upon completion of the audit, provide the school or 
licensed child care program a copy of the audit report. 
Be available to answer questions as needed.

Enter audit results into IRIS if not completed.
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Entering Audit Results into IRIS 
& Data Entry Errors to Avoid



LPHA staff must review 
IRIS instructions

To avoid common data errors, LPHA partners should 
review the 2026-2027 Immunization Audit Guide and 
IRIS instructions.

 Inappropriate reporting requires time-intensive 
follow up from Iowa HHS, and LPHAs will be asked to 
correct reporting errors.
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Audit Data is Reported in IRIS

 All audits must be submitted in IRIS. Do not mail or fax 
audit forms to Iowa HHS. 

 New audit staff need to complete an IRIS Authorized Site 
Agreement-Organization Form and select “LPHA Org 
Admin” or “LPHA Standard User” under the Planned Use of 
IRIS, School Audit section. Send completed form to 
IRISProgram@hhs.iowa.gov for processing.

 Current School Audit users do not need to resubmit an 
IRIS Authorized Site Agreement form.
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https://hhs.iowa.gov/media/18771/download?inline
https://hhs.iowa.gov/media/18771/download?inline
https://hhs.iowa.gov/media/18771/download?inline
https://hhs.iowa.gov/media/18771/download?inline
mailto:IRISProgram@hhs.iowa.gov


Select the appropriate School Name:
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1) Select School District Name

3) Enter appropriate grade level audit data for School

2) Select correct 
School Name



Enter Audit Data by Grade in 
the Correct School
Enter school audit data under the appropriate school 

found in the School Name drop down menu.

Review address information to confirm appropriate school.

When multiple grades are in the same building, enter 
appropriate grade level audit data into the corresponding 
school name.

The school districts, school buildings and corresponding 
grades are available in the Iowa Educational Directory. 
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https://educate.iowa.gov/directories


Report Home School Data in 
School District or Leave Blank

Do not report individual grade level 
audit data for a school district.
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 School districts should only be used to report audit data for 
home-schooled student records maintained at the school 
district office, in the Home School row.

 If no home-school records are maintained at school district 
office, leave School District entry blank. 

 LPHAs will be asked to make corrections for data incorrectly 
entered in school districts. 

!



Home School Students: 
Competent Private Instruction (CPI)
 Includes:
 Non-accredited nonpublic schools
 Home Schooled children – not enrolled in Independent 

Private Instruction (IPI)

 Must provide immunization certificate or exemption:
 CPI Option 1 children
 CPI Option 2 children who are dually enrolled
 Include in audit

 Exempt from immunization requirements: 
 Independent Private Instruction (IPI)
 Do not include in audit
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Reporting Home-Schooled Student 
Audit Data Once
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 Report home school records 
in only one location 

 Record where immunization 
record is maintained

• School Building   
    or

• School District

 Document aggregate grades 
in the Home School row

 Do not report individual 
home school grades
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Entering Licensed Child Care and 
Preschool Data in IRIS

 Record data for 
preschool and 
license child care 
audits under 
Child Care Audits

 Select appropriate 
Center found in the 
Name of Center 
drop down menu

3) Enter age group audit data for Center Name

1) Select County Name

2) Select correct 
Preschool or Child 
Care Center Name



Enter Preschool Audit Data in 
Child Care Audit

Do not enter school-based 
preschool audit data for a school.
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 Preschool children should be assessed using Licensed Child 
Care Center requirements ≥ 24 months of age

 Preschool children who attend a school system shall be 
entered in the Child Care Audit under the appropriate 
preschool found in the Name of Center drop down menu. 
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Audit school-aged children for 
school and licensed child care

Do not exclude school age children in before 
or after-school child care program audits.
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 All children shall provide valid immunization certificate upon 
enrollment in a licensed child care center

 All records must be available for audit

 Assess school-age children using Licensed Child Care Center 
requirements ≥ 24 months of age

 School-age children are counted twice using the two 
requirements (school & child care)

!



Review of Common Errors
 Do not enter grade level audit 

data in the incorrect school. 

 Do not enter grade level audit 
data for a School District. 

 Do not enter home school 
student audit data in a school 
district and individual school. 

 Do not enter school-based 
preschool audit data for a school. 

 Do not exclude school age 
children in before or after-school 
child care program audits.

 Do check the school name and 
address prior to entering data.

 Do enter Home School records 
maintained at district office in a 
School District if applicable, 
otherwise leave blank.

 Do report aggregate home school 
data once, where the home 
school records are maintained.

 Do enter preschool data in the 
child care audit. 

 Do audit all children enrolled in a 
licensed child care center.
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School District Resource
https://educate.iowa.gov/directories 

Iowa Educational Directory

https://educate.iowa.gov/directories
https://educate.iowa.gov/directories-0
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Locate Licensed Child Care Resources
https://ccmis.dhs.state.ia.us/clientportal/ProviderSearch.aspx 

Iowa HHS Licensed Child Care Centers

https://ccmis.dhs.state.ia.us/clientportal/ProviderSearch.aspx
https://ccmis.dhs.state.ia.us/clientportal/ProviderSearch.aspx
https://ccmis.dhs.state.ia.us/clientportal/ProviderSearch.aspx


Changes to Schools & 
Child Cares Listed in IRIS
 Department of Education releases building, grade and 

school changes each year. Changes are made to IRIS 
upon publishing this list.

 Iowa HHS publishes directory of licensed child care 
centers. Changes are made in IRIS periodically.

*If you have additional changes, email edits to: 
jessica.schultz@hhs.iowa.gov
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mailto:jessica.schultz@hhs.iowa.gov
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Immunization Resources

https://hhs.iowa.gov/health-prevention/vaccines-immunizations 

https://hhs.iowa.gov/health-prevention/vaccines-immunizations
https://hhs.iowa.gov/health-prevention/vaccines-immunizations
https://hhs.iowa.gov/health-prevention/vaccines-immunizations
https://hhs.iowa.gov/health-prevention/vaccines-immunizations
https://hhs.iowa.gov/health-prevention/vaccines-immunizations


Audit Materials 
Guide for 
Local Public 
Health Agencies

54

https://hhs.iowa.gov/health-prevention/vaccines-immunizations

https://hhs.iowa.gov/health-prevention/vaccines-immunizations
https://hhs.iowa.gov/health-prevention/vaccines-immunizations
https://hhs.iowa.gov/health-prevention/vaccines-immunizations
https://hhs.iowa.gov/health-prevention/vaccines-immunizations
https://hhs.iowa.gov/health-prevention/vaccines-immunizations


Questions?

Shelly Jensen, RN, BSN
Immunization Nurse Consultant
1-800-831-6293
shelly.jensen@hhs.iowa.gov

Jessica Schultz, MPH
Epidemiologist
1-800-831-6293
jessica.schultz@hhs.iowa.gov
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