
 
 

Iowa Health and Human Services Council (Travel, Meal, Payment Policy): 
 

As stated in HHS Council invitation letters:  
Council members receive a per diem of $50 per day in addition to expenses.  
 
In regard to expenses, Council members are allowed a maximum reimbursement rate 
for meals and lodging. Council members pay all expenses upfront and then are 
reimbursed (approximately three weeks following the Council meeting). At each meeting 
you will receive a voucher to fill out and sign - HHS will process your claim for 
reimbursement. Reimbursement for mileage is $.50 per mile. 
 
Maximum Meal Rate would be $56.00 
 
Full travel rules below:  
 
Section PRE-AUDIT  Procedure Number 210.245  Page Number 2 of 3  
  
Effective Date July 5, 2024   
        
Subject TRAVEL IN-STATE BOARD, COMMISSION, ADVISORY COUNCIL, AND 
TASK FORCE MEMBER EXPENSES  
 
If board, commission, advisory council, or task force members reside within 150 miles of 
the meeting area but are within the continuous flight pattern of the member who is 
outside of the 150 mile radius, those members may be picked up along the way, 
providing the extra stop is the most cost effective mode of transportation. A cost 
comparison must be attached to the TP for the airfare expense when submitted for 
payment. Major Iowa cities located 150 miles or more from Des Moines are: Burlington, 
Clinton, Davenport, Decorah, Dubuque, Estherville, Ft. Madison, Keokuk, LeMars, 
Manchester, Maquoketa, McGregor, Rock Rapids, Sabula, Sioux City, Spencer, Spirit 
Lake, and West Union. Please note this is not an all-inclusive listing. 
Lodging Subsistence Allowance and Meal Per Diem Board, commission, advisory 
council, and task force members are allowed 1½ the meal per diem rate of employees 
on official business for the State of Iowa. Official domicile rules do not apply to meal per 
diem reimbursements for board members. They are eligible to be reimbursed for meal 
costs regardless of where the meeting is held. The individual meal rates are rounded to 
the nearest dollar. a.  
 
Meal Per Diem Rates:  
(1) Maximum reimbursable rates:  
(a) Breakfast 12.00  
(b) Lunch 15.00  
(c) Dinner 29.00 TOTAL $56.00  
 
(2) Board, commission, advisory council, and task force members are allowed identical 
flexibility in regard to meals as are state employees. Specifically, if a board member is in 
travel status and entitled to reimbursement for all three meals, the board member may 



 
claim the amount actually expended, up to $56.00 on any combination of meals for that 
day. The board member is not limited to $12.00 for breakfast, $15 for lunch, and $29.00 
for dinner, but is limited to $56.00 for three meals that day including tips. If a board 
member is eligible for only breakfast and lunch, the board member may be reimbursed 
meal per diem up to $27.00 for those two meals.  
 
(3) If any meal of the three are catered, the amount of this meal is included in the 
$56.00 per day maximum. 
 
2014 Iowa Code 
TITLE IX - LOCAL GOVERNMENT 
SUBTITLE 4 - CITIES 
CHAPTER 372 - ORGANIZATION OF CITY GOVERNMENT 
SECTION 372.13 - The council. 
 
Universal Citation: IA Code § 372.13 (2014) 
 
372.13  The council. 
1.  A majority of all council members is a quorum. 
 
2.  A vacancy in an elective city office during a term of office shall be filled, at the 
council’s option, by one of the two following procedures: 
 
a.  By appointment by the remaining members of the council, except that if the 
remaining members do not constitute a quorum of the full membership, paragraph “b” 
shall be followed.  The appointment shall be for the period until the next pending 
election as defined in section 69.12, and shall be made within forty days after the 
vacancy occurs.  If the council chooses to proceed under this paragraph, it shall publish 
notice in the manner prescribed by section 362.3, stating that the council intends to fill 
the vacancy by appointment but that the electors of the city or ward, as the case may 
be, have the right to file a petition requiring that the vacancy be filled by a special 
election.  The council may publish notice in advance if an elected official submits a 
resignation to take effect at a future date.  The council may make an appointment to fill 
the vacancy after the notice is published or after the vacancy occurs, whichever is later. 
However, if within fourteen days after publication of the notice or within fourteen days 
after the appointment is made, there is filed with the city clerk a petition which requests 
a special election to fill the vacancy, an appointment to fill the vacancy is temporary and 
the council shall call a special election to fill the vacancy permanently, under paragraph 
“b”.  The number of signatures of eligible electors of a city for a valid petition shall be 
determined as follows: 
 
(1)  For a city with a population of ten thousand or less, at least two hundred signatures 
or at least the number of signatures equal to fifteen percent of the voters who voted for 
candidates for the office at the preceding regular election at which the office was on the 
ballot, whichever number is fewer. 
 
(2)  For a city with a population of more than ten thousand but not more than fifty 
thousand, at least one thousand signatures or at least the number of signatures equal to 
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fifteen percent of the voters who voted for candidates for the office at the preceding 
regular election at which the office was on the ballot, whichever number is fewer. 
 
(3)  For a city with a population of more than fifty thousand, at least two thousand 
signatures or at least the number of signatures equal to ten percent of the voters who 
voted for candidates for the office at the preceding regular election at which the office 
was on the ballot, whichever number is fewer. 
 
(4)  The minimum number of signatures for a valid petition pursuant to subparagraphs  
 
(1) through 
 
(3) shall not be fewer than ten.  In determining the minimum number of signatures 
required, if at the last preceding election more than one position was to be filled for the 
office in which the vacancy exists, the number of voters who voted for candidates for the 
office shall be determined by dividing the total number of votes cast for the office by the 
number of seats to be filled. 
 
b.  (1)  By a special election held to fill the office for the remaining balance of the 
unexpired term.  If the council opts for a special election or a valid petition is filed under 
paragraph “a”, the special election may be held concurrently with any pending election 
as provided by section 69.12 if by so doing the vacancy will be filled not more than 
ninety days after it occurs.  Otherwise, a special election to fill the office shall be called 
by the council at the earliest practicable date.  The council shall give the county 
commissioner at least thirty-two days’ written notice of the date chosen for the special 
election.  The council of a city where a primary election may be required shall give the 
county commissioner at least sixty days’ written notice of the date chosen for the special 
election.  A special election held under this subsection is subject to sections 376.4 
through 376.11, but the dates for actions in relation to the special election shall be 
calculated with regard to the date for which the special election is called.  However, a 
nomination petition must be filed not less than twenty-five days before the date of the 
special election and, where a primary election may be required, a nomination petition 
must be filed not less than fifty-three days before the date of the special election. 
 
(2)  If there are concurrent vacancies on the council and the remaining council members 
do not constitute a quorum of the full membership, a special election shall be called by 
the county commissioner at the earliest practicable date.  The remaining council 
members shall give notice to the county commissioner of the absence of a quorum.  If 
there are no remaining council members, the city clerk shall give notice to the county 
commissioner of the absence of a council.  If the office of city clerk is vacant, the city 
attorney shall give notice to the county commissioner of the absence of a clerk and a 
council.  Notice of the need for a special election shall be given under this paragraph by 
the end of the following business day. 
 
3.  The council shall appoint a city clerk to maintain city records and perform other 
duties prescribed by state or city law. 
 
4.  Except as otherwise provided by state or city law, the council may appoint city 
officers and employees, and prescribe their powers, duties, compensation, and 



 
terms.  The appointment of a city manager must be made on the basis of that 
individual’s qualifications and not on the basis of political affiliation. 
 
5.  The council shall determine its own rules and maintain records of its 
proceedings.  City records and documents, or accurate reproductions, shall be kept for 
at least five years except that: 
 
a.  Ordinances, resolutions, council proceedings, records and documents, or accurate 
reproductions, relating to the issuance of public bonds or obligations shall be kept for at 
least eleven years following the final maturity of the bonds or obligations.  Thereafter, 
such records, documents, and reproductions may be destroyed, preserving 
confidentiality as necessary.  Records and documents pertaining to the transfer of 
ownership of bonds shall be kept as provided in section 76.10. 
 
b.  Ordinances, resolutions, council proceedings, records and documents, or accurate 
reproductions, relating to real property transactions shall be maintained permanently. 
 
6.  Within fifteen days following a regular or special meeting of the council, the clerk 
shall cause the minutes of the proceedings of the council, including the total expenditure 
from each city fund, to be published in a newspaper of general circulation in the 
city.  The publication shall include a list of all claims allowed and a summary of all 
receipts and shall show the gross amount of the claims.  The list of claims allowed shall 
show the name of the person or firm making the claim, the reason for the claim, and the 
amount of the claim.  If the reason for the claims is the same, two or more claims made 
by the same vendor, supplier, or claimant may be consolidated if the number of claims 
consolidated and the total consolidated claim amount are listed in the 
statement.  However, the city shall provide at its office upon request an unconsolidated 
list of all claims allowed.  Matters discussed in closed session pursuant to section 21.3 
shall not be published until entered on the public minutes.  However, in cities having 
more than one hundred fifty thousand population, the council shall each month print in 
pamphlet form a detailed itemized statement of all receipts and disbursements of the 
city, and a summary of its proceedings during the preceding month, and furnish copies 
to the city library, the daily newspapers of the city, and to persons who apply at the 
office of the city clerk, and the pamphlet shall constitute publication as required.  Failure 
by the clerk to make publication is a simple misdemeanor.  The provisions of this 
subsection are applicable in cities in which a newspaper is published, or in cities of two 
hundred population or over, but in all other cities, posting the statement in three public 
places in the city which have been permanently designated by ordinance is sufficient 
compliance with this subsection. 
 
7.  By ordinance, the council may divide the city into wards which shall be drawn 
according to the following standards: 
 
a.  All ward boundaries shall follow precinct boundaries. 
 
b.  Wards shall be as nearly equal as practicable to the ideal population determined by 
dividing the number of wards to be established into the population of the city. 
 
c.  Wards shall be composed of contiguous territory as compact as practicable. 



 
 
d.  Consideration shall not be given to the addresses of incumbent officeholders, 
political affiliations of registered voters, previous election results, or demographic 
information other than population head counts, except as required by the Constitution 
and the laws of the United States. 
 
8.  By ordinance, the council shall prescribe the compensation of the mayor, council 
members, and other elected city officers, but a change in the compensation of the 
mayor does not become effective during the term in which the change is adopted, and 
the council shall not adopt an ordinance changing the compensation of the mayor, 
council members, or other elected officers during the months of November and 
December in the year of a regular city election.  A change in the compensation of 
council members becomes effective for all council members at the beginning of the term 
of the council members elected at the election next following the change in 
compensation.  Except as provided in section 362.5, an elected city officer is not entitled 
to receive any other compensation for any other city office or city employment during 
that officer’s tenure in office but may be reimbursed for actual expenses 
incurred.  However, if the mayor pro tem performs the duties of the mayor during the 
mayor’s absence or disability for a continuous period of fifteen days or more, the mayor 
pro tem may be paid for that period the compensation determined by the council, based 
upon the mayor pro tem’s performance of the mayor’s duties and upon the 
compensation of the mayor. 
 
9.  A council member, during the term for which that member is elected, is not eligible for 
appointment to any city office if the office has been created or the compensation of the 
office has been increased during the term for which that member is elected.  A person 
who resigns from an elective office is not eligible for appointment to the same office 
during the time for which that person was elected if during that time, the compensation 
of the office has been increased. 
 
10.  A council member, during the term for which that member is elected, is not 
precluded from holding the office of chief of the volunteer fire department if the fire 
department serves an area with a population of not more than two thousand. A person 
holding the office of chief of such a volunteer fire department at the time of the person’s 
election to the city council may continue to hold the office of chief of the fire department 
during the city council term for which that person was elected. 
 
11.  a.  Council members shall be elected according to the council representation plans 
under sections 372.4 and 372.5.  However, the council representation plan may be 
changed, by petition and election, to one of those described in this subsection. Upon 
receipt of a valid petition, as defined in section 362.4, requesting a change to a council 
representation plan, the council shall submit the question at a special election. If a 
majority of the persons voting at the special election approves the changed plan, it 
becomes effective at the beginning of the term following the next regular city election.  If 
a majority does not approve the changed plan, the council shall not submit another 
proposal to change a plan to the voters within the next two years. 
 
b.  Eligible electors of a city may petition for one of the following council representation 
plans: 



 
 
(1)  Election at large without ward residence requirements for the members. 
 
(2)  Election at large but with equal-population ward residence requirements for the 
members. 
 
(3)  Election from single-member, equal-population wards, in which the electors of each 
ward shall elect one member who must reside in that ward. 
 
(4)  Election of a specified number of members at large and a specified number of 
members from single-member, equal-population wards. 
 
Removal of appointees, see §372.15 Removal of officers, chapter 66 
 


