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The following instructions detail how to generate a transaction summary report in IRIS. 
The transaction summary report provides the number of doses an organization 
administered, transferred, received, wasted, and expired from IRIS inventory during a 
select date range. 
1. Select the “transaction summary” link on the menu panel under the Inventory 

section.  

 
2. Enter the select date range. The “From” field is the oldest date and the “To” field the 

most recent date. Select the “Generate Report” button. 

 
3. A PDF will generate and display transactions involving IRIS inventory during the 

date range selected. The report will display Immunizations Given, Transferred, 
Rejected and Restocked, Received, Wasted, Error, Expired, Payback, and Total by 
Group Name, Trade Name and VFC status. A total number of transactions appears 
as the last row and column of the report. 

 
 
Questions can be directed to 1-800-374-3958. 
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