F6.7-1

F6.7 - AUTHORIZED PURCHASES

Purpose

The purpose of this policy is to describe the lowa HHS process for ensuring compliance (including
SRs and service sites) with the expectation that all services purchased for project participants are
authorized by the project director or their designee on the project staff. (42 CFR 8§ 59.5(b)(7))

Policy

All services purchased for project participants are authorized by the project director or their designee
on the project staff.

Procedure

lowa HHS will ensure that each SR has an individualized procedure plan in place that complies with
the following:

e Approval process for purchases.

e Process to designate staff other than project director who can approve purchases for the
project.

e Recipient’s process for monitoring subrecipients and service sites to ensure compliance with
this expectation.

e Process for notifying staff about this policy.

e Where staff notification is documented (e.g., statement signed by employee, staff circulars,
training records, orientation checklist, etc.) at the recipient, subrecipient, and service site
levels.

e How staff are trained and updated on changes to this policy.

e How staff can access this policy (location of paper and/or electronic versions).
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Additional Resources

Title X Family Planning — Administrative Policies Manual
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