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Exception to Iowa HHS Attendance Policy
Through:            
From:               	
Reference Policy HHS-COMP-HR-006
Purpose
Enter Text
Discussion
Reasoning why for the exception request, which must explain:
Why compliance with the policy is not feasible, impractical, or counterproductive
The underlying circumstances prompting the request
Evidence supporting the need (operational constraints, timelines, workforce limitations, programmatic data)
Risks of granting the exception and risks of denying the exception
Duration and scope of the exception
Where the exception is temporary or ongoing
Proposed start and end date
Whether the exception is isolated to one staff member, program, or division
Alternatives considered
Division Director’s Decision
☐ Approved
☐ Not approved
☐ Modify
☐ Schedule briefing
Comments
Signature:
Date: Click or tap to enter a date.

Email completed form to HR@hhs.iowa.gov.
470-0368 (09/26)
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